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MOJJIO)KEHHUE ™

0 3aIUTE NNCPCOHAJIBHBLIX TaHHBIX paﬁoTHI/IKOB u Oﬁy‘laIOlHHXCH

Hacrosimee IlomokeHne © 3alure MEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB U
oOyuaronuxcst (nanee — Ilomoskenue) pa3paboTaHO C IEIbI0 3alUThl HWH(OpMaIuHy,

OTHOCSIIEHCS K JUIHOCTH u JUIHOMN KU3HU PabOTHUKOB u
00yJarOIIMXCSI MyHHUITAITAIBHOTO 010/DKETHOTO 00111€00pPa30BaTEIILHOTO
yupexaenus Kaurickas ocHOBHas — oOmieoOpa3oBarelbHas Ikojia  JlaWimeBCKOro

myHuiunaibHoro paiiona PT (manee — OO), B COOTBETCTBUU C IMyHKTOM 1 cCTaThu
23, crateeli 24 Konctutynuu Poccuiickoit ®enepauun, ['maBoit 14 TpynoBoro konekca
Poccuiickoi @enepanuu n OenepabHBIMU 3aKOHAMA HOPMATUBHBIMU aKTaMHU OT 27 WO
2006 roma Ne 149-®3 «O6 uHpopmanyu, HHPOPMATMOHHBIX TEXHOJOTUSAX U O 3aIIUTE
uHpopmaruuy, ot 27 wuronsg 2006 roma Ne 152-03 «O mnepcoHaNbHBIX JaHHBIX» (C
n3MeHeHusiMu Ha 23.12.2010).

1. Oo0mue MoJI0KeHUuA

1.1. IlepconanbHble JaHHbIE — JIt00ass UHPOPMALIHSI, OTHOCSINASACA K ONpeleIEHHOMY
WM OTpeNIeTIieMOMY Ha OCHOBAaHWHU TakoW MH(opmainuu GuzndeckoMmy Juily (CyOBeKTy
MEPCOHANIBHBIX JIJAHHBIX), B TOM 4YHCIe ero haMuivs, uMs, 0T4eCTBO, TOJ, MECSII, JaTa U
MECTO PpOXKIEHMs, aJpec, CEMEWHOe, COLUaIbHOE, HMMYILIECTBEHHOE IOJIOXKEHHUE,
oOpazoBanue, mpodeccusi, 10X bl, Ipyras uHbOpMaIus.

1.2. IlepcoHanbHble JaHHble pabOTHMKA — HWHpOpMalMs, HeoOXoaumas
paboToaTeNni0 B CBS3W C TPYAOBBIMH OTHOIICHHSIMH M Kacarolascs KOHKPETHOTO
paboTHHKA.

[TepconanbHbie naHHbIEe OO0yUaromumxcs — nHpopmarus, Heooxoaumas OO B CBSI3H C
OTHOIICHUSAMH, BO3ZHUKAIOIIMMU MEXAYy OOydYalolUMCSs, €ro POAUTEISIMH (3aKOHHBIMU
npeactaBurensimu) u OO.

1.3. O6paboTka nepcoHaNbHBIX JAHHBIX — JAEUCTBUS (OMepaluu) ¢ NepCOHATbHBIMU
JaHHBIMHU, BKIIOYass cOOp, CHCTEMAaTH3allli0, HAKOIUJICHWE, XpaHEHWE, YTOYHEHHE
(oOHOBIICHHE, U3MEHEHHE), UCIIOJIb30BAaHUE, pacpoCcTpaHeHUe (B TOM YHCIE Tepenaqy),
oOe3nuuuBaHue, OJIOKUPOBAHNE, YHUUYTOXKEHHUE MEPCOHATBHBIX TAHHBIX.

PacnipocTpaneHnue nepcoHaNbHBIX JAHHBIX — JICUCTBUS, HAIIPABJICHHbIC HA IMepeaady
NEPCOHANIbHBIX JAaHHBIX OMpPEAEIEHHOMY KpYyTY JUIl (Tepeadya MepCOHATbHBIX AaHHBIX)
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WIM Ha O3HAKOMJICHHE C MEPCOHAIbHBIMU JaHHBIMM HEOTPAHUYEHHOTO Kpyra JHIl, B TOM
yycie OOHAapOJOBAaHHWE NEPCOHAIBHBIX JAHHBIX B CPEACTBAX MACCOBOM HMH(OpMAIINH,
pa3MelieHie B MH(POPMAIMOHHO-TEJIEKOMMYHUKAIMOHHBIX CETSIX WM IPEIOCTaBICHUE
JOCTYTIA K MIEPCOHATBHBIM JaHHBIM KaKUM-JINOO HHBIM CITOCOOOM.

Hcnonb3oBanre NEepCOHANBHBIX JTAHHBIX — JEUCTBUS (OMepalu) ¢ MepCoOHaTbHBIMU
JAHHBIMH, COBEPIIIAEMBIC OMEPATOPOM B MLEJSIX MNPUHSATUS PEIICHUN WM COBEPIICHUS
UHBIX JIEWCTBUM, MOPOXKIAIOIMIUX IOPUIUUYECKUE TMOCIEACTBUS B OTHONICHUH CyOBEKTa
MEPCOHANIBHBIX JIAHHBIX WM JIPYTUX JHI] JIMOO MHBIM 00pa3oM 3aTparuBaloIUX IpaBa U
CBOOO/IbI CyOBEKTa MEPCOHANBHBIX TAHHBIX WU APYTUX JIMII.

OOmie0CTyHbIE TEPCOHATIBHBIE JaHHbIE — TEPCOHANBHBIC JAHHbBIC, JOCTYII
HEOTPAHUYEHHOTO Kpyra JIMI[ K KOTOPhIM TMPEIOCTaBICH C corjacus CyObeKTa
MIEPCOHANILHBIX JAHHBIX WM Ha KOTOPHIE B COOTBETCTBUHU C (efiepalbHBIMU 3aKOHAMH HE
pacrnpocTpaHsieTcsi Tpe0oBaHue COOIOICHUST KOHPUAECHIIUATIBHOCTH.

1.4. K mnepcoHadbHBIM JaHHBIM paOOTHHKA, TMOJy4YaeMbIM padoToJaTeIeM M
MOJJIeKAIINM XPaHEHHUIO y paboToiartesnsi B MOPSJIKE, IPETyCMOTPEHHOM JIEHCTBYIOIIUM
3aKOHOJATEIBLCTBOM U HAcTOSIMM llojokeHneMm, OTHOCATCS CIEAYIOIINE CBEICHUS,
coJiepKaIirecs B JIMYHBIX JieaX paOOTHUKOB:

— MACMIOPTHBIE JTaHHbIE PAOOTHUKA,

— HH;

— KOIHSI CTPAXOBOTO CBUJIETEIBCTBA TOCYIAPCTBEHHOTIO IEHCUOHHOT'O CTPAaXOBAHMUS;

— KOMUS JOKyMEHTa BOMHCKOTO y4eTa (sl BOCHHOOOS3aHHBIX U JIUII, MOJIeKAITUX
MPU3BIBY Ha BOCHHYIO CITYKO0Y);

— KONHS JOKyMeHTa 00 o0pa3oBaHWU, KBaTU(PUKAIMU WM HATUYUHU CHEIHUATBHBIX
3HAHUM;

— aHKETHBIC JaHHBIE, 3aNIOJITHEHHbIE PAOOTHUKOM IPHU MOCTYIJICHUH HA pabOTy UK B
nporiecce padboThl (B TOM 4uclie — aBTOOMOTrpadus, CBEJICHUS O CEMECHHOM IOJIOKCHUU
paboTHUKA, TepeMeHe (pamMuInu, HaJTUYUH JIeTeH U WKIUBEHIIEB);

— JIOKYMEHTBI O BO3pacTe MAJIOJIETHUX JETeH U MeCcTe UX 00yUYCHHS,

— JIOKYMEHTBI O COCTOSIHUU 3JI0POBbS J€Ted W APYTuX POACTBEHHUKOB (BKJIOUast
CIpaBKH 00 MHBAJIUIHOCTH, O HAJTMYMH XPOHUUYECKUX 3a001€BaHUN);

— JIOKYMEHTBI O COCTOSIHUM 3/I0POBbS (CBEICHUSI 00 MHBAJIUIHOCTH, O OEpEMEHHOCTH
U T.IL.);

— WHBIE JOKYMEHTBHI, KOTOPbIE C Y4eTOM cheruuKku padOThl U B COOTBETCTBUH C
3aKOHOIaTeTLCTBOM Poccuiickoit denepariiii TOKHBI ObITh MPEAbSIBICHB PAOOTHUKOM
Opy  3aKIIOYEHUH TPYJOBOTO JOTOBOpAa WJIM B TMEPUOA €ro JedcTBHs (BKIItOUas
MEJUIIMHCKUE  3aKJIIOYEHUS, TPEIbSABIsIEMble pPaOOTHUKOM TPU  MPOXOXKICHUU
00s13aTeNIbHBIX MPEABAPUTEIBHBIX U EPUOIUUECCKUX METUIIMHCKUX OCMOTPOB);

— TPyAOBOM JOTOBOD;

— KOIUU TIPUKA30B O MpUeMe, MePeBO1aX, YBOJIbHEHHH,

— JInYHas KapTouka mo ¢popme T-2;

— 3asBJICHUS], OOBSICHUTEILHBIC U CITY)KEOHBIC 3aIMICKN PA0OTHUKA,

—  JIOKYMEHTBI O TIPOXOXJCHUM  PAOOTHUKOM  aTTeCTalluM,  TMOBBIIICHUS
KBaJTM(DUKATIHH,

— WHBIE TOKYMEHTHI, COJIEpIKaIlie CBEJCHUS O pAOOTHHUKE, HAXOXKICHHE KOTOPBIX B
JUYHOM Jiejie pa0OTHUKAa HEOOXOIUMO IJIsl JOKYMEHTAJIbHOTO O(QOpPMIIEHUS TPYAOBBIX
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MPaBOOTHOIIEHU ¢ pPabOTHUKOM (BKJItOUas MPUTOBOPHI CyAa O 3alpeTe 3aHUMAaThCs
NeJaroru4eckou eaTeabHOCTHIO WU 3aHUMATh PYKOBOJSIIIUE JOJIKHOCTH).

1.5. K mepcoHanbHBIM JaHHBIM OOyd4arommuxcs, moxydaemMbiM OO u ToajieKanmm
xpaneHuto B OO B mopsike, MpeayCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOJIATEIIbCTBOM U
HactosamnM [lonokeHneM, OTHOCSTCS CIEAYIOUIME CBENICHHMS, COJEPKAIIUECS B JTUYHBIX
nenax 00yJarouuxcsi:

— JIOKYMEHTBI, YJIOCTOBEPSIOUIME JIMYHOCTh OOy4aromerocs (CBHAETENbCTBO O
POXKJICHUU WM TACIopT);

— JOKYMEHTBI O MECTE MPOKUBAHUS;

— JOKYMEHTHI O COCTAaBE CEMBH;

— MacHOPTHBIE JaHHBIE POJIUTENECH (3aKOHHBIX MPECTaBUTENECH ) 00ydaroerocs;

— JOKYMEHTBHI O TIOJydYe€HUU OOpa3oBaHMs, HEOOXOIWMOTO MAJisi MOCTYIUICHHUS B
COOTBETCTBYIOIIMI KJ1acc (JIMYHOE JEN0, CIPABKa C MPEAbIAYIIEro MecTa y4eObl U T.11.);

— MOJIMC MEIUIIMHCKOTO CTPAXOBaHUS;

— JIOKYMEHTBI O COCTOSIHHM 3JI0pOBbsl (CBeI€HUsS 00 WHBAJUAHOCTH, O HAIUYUU
XPOHUYECKUX 3a00JIeBaHMI, MEJIULINHCKOE 3aKIIFOUCHHE 00 OTCYTCTBUU
POTHUBOIIOKA3aHUM ISl 00yUYeHUsl B 00pa30BaTEIbHOM YUPEKIECHUU KOHKPETHOTO BUJIA U
THUIIA, O BO3MOKHOCTH U3YYEHHS MPEIMETOB, MPEACTABIISIIOIIUX MOBBIIICHHYIO OMaCHOCTb
TSl 3[I0POBBSA U T.I1.);

— JOKYMEHTHI, NOATBEPKJAIOIIME IpaBa Ha JOMNOJHUTEIbHbIC TapaHTUU U
KOMIICHCAIIUH 10 OIPENEIICHHBIM OCHOBAHUSAM, IIPEAYCMOTPEHHBIM 3aKOHOJATEIHCTBOM
(ponTENN-UHBAIUbI, HETIOJIHASL CEMbSI, pEOCHOK-CUPOTA U T.I1.);

— HMHBIE JIOKYMEHTBI, COJIepKalllie NEPCOHAJIbHbIE JaHHbIE (B TOM YMCIIE CBEACHUS,
HEOOXOAMMBbIE Ul MPEAOCTaBICHUS OOy4arolleMycsi TapaHTUd W KOMIICHCALUM,
YCTaHOBJICHHBIX JIEWCTBYIOIIUM 3aKOHOIATEILCTBOM).

Poautenu (3akoHHBIE TPEACTABUTENN) MOTYT COOOIIUTH UHBIE CBEJICHUS, C KOTOPBIMU
CUMTAIOT HY>KHBIM O3HAKOMUTH PAOOTHUKOB IIKOJIBI.

2. OcHOBHBIE YCJI0BHS NIPOBeIeHUS 00PA0OTKH NMEPCOHAIBHBIX JAHHBIX

2.1. OOpazoBaTenbHas  OpraHuzamlusi  OmpeaessieT  o0beM,  CcoJepKaHue
o0OpabaThIBaeMbIX EPCOHAIBHBIX TaHHBIX PAOOTHUKOB U 00YYAIOIIUXCS, PYKOBOJCTBYSICh
Koncturyuuen Poccuiickon ®@enepanuu, TpynoseiM kogekcom Poccuiickonn denepanun,
3axkoHOM P® o1 29.12.2012r. Ne 273-®3 «O6 obpazoBannu B Poccutickoii deneparimy u
WHBIMU (efepabHBIMU 3aKOHAMH.

2.2. OO6paboTka TMEpPCOHAIBHBIX  JAHHBIX  PAOOTHUKOB  OCYIIECTBIISICTCS
UCKJIIOYUTENFHO B LEISAX OOecreueHus COOJIOEHUS 3aKOHOB M HMHBIX HOPMATHUBHBIX
NPAaBOBBIX aKTOB, COJCHCTBUS pPAOOTHHKAM B TPYAOYCTPOWCTBE, OOyYEHHUU W
IPOJBIKEHUU MO Cyk0e, a Takke obOecrneueHus JUYHONW 0e30macHOCTH PabOTHUKOB,
COXPaHHOCTH UMYILECTBA, KOHTPOJISI KOJIMYECTBA U KAYeCTBA BHIMOJIHAEMON paOOTHI.

OO0paboTka MEepCOHANBHBIX JAHHBIX OOYYaAIOIIEroCs MOXET OCYIIECTBISTHCS
UCKIIIOUMUTEIILHO B IIEJISIX OOeCredYeHus: COONIOACHUS 3aKOHOB W HMHBIX HOPMAaTHUBHBIX
IPaBOBBIX AKTOB; COJACUCTBUS oOydarouuMmMcs B OOYyYE€HHH, TPYAOYCTPOMCTBE;

[lokyMeHT co3fiaH B anekTpoHHol opme. Ne 112 ot 01.11.2025. UcnonHuTens: HyxaunH A.B. r'BﬂEKTPOHHbIﬁ
CtpaHuua 3 us 10. Ctpanuua cosaana: 01.11.2025 14:39 =¥ TATAPCTAH



oOecrieyeHns UX JIMYHOM O€30MaCHOCTH; KOHTPOJS KadecTBa OOydeHHUs M OOecreueHUs
COXPAaHHOCTH UMYIIECTBA.

2.3. Bce mepcoHanbHbIE AaHHbIE PAa0OTHUKA MPEAOCTABISIIOTCS PaOOTHUKOM, 3a
UCKJIIOYEHHEM CIIy4aeB, MPEAyCMOTPEHHBIX (heepalbHbIM 3aKOHOM. Ecian nepcoHaibHble
JaHHbIE Pa0OTHHKA, BO3MOXKHO, IOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO pabOTOAATEIND
00s13aH 3apaHee yBEAOMUTh 00 3TOM paOOTHUKA U IMOJIYYUTh €r0 MUCbMEHHOE COIJIacHe.
Paboronarens NOMKEH COOOIIMTh paOOTHUKY O LIENAX, HMPEANOJaraéMblX UCTOYHHMKAX U
crocobax MOJy4YEHHs] IEPCOHAIbHBIX JaHHBIX, a TAKXKE O XapaKTepe MOoAJIekKalluX
MOJTyYEHUIO MEPCOHANBHBIX TAHHBIX U MOCIEACTBUAX 0TKa3a paOOTHHKA J1aTh MUChMEHHOE
COrjlacue Ha UX MOJIyYEHHE.

2.4. Bce nepcoHanbHblEe JaHHBIE HECOBEPIICHHOJIETHErO 00yYarolIErocss B BO3pacTe
no 14 ner (MaJoNeTHEro) MPENOCTABISAIOTCS €ro  POAMTENSAMHU  (3aKOHHBIMU
npejactaBuTessMu). Eciu mepcoHalibHbIE JAaHHBIE OOYYaroIIerocsi BO3MOXKHO IOJIYYHTb
TOJILKO Y TpPEThEH CTOPOHBI, TO POJIUTENU (3aKOHHBIE MPEACTABUTENN) OOydaroIlerocs
JOJDKHBI OBITh yBeOMJIEHBI 00 3TOM 3apaHee. OT HHUX [JOJDKHO OBITH IOJYYEHO
NMCbMEHHOE COTJIaCM€ Ha TMOJIYYEHHE MEPCOHANbHBIX JAHHBIX OT TPEThEH CTOPOHBI.
Ponurenn (3aKOHHBIE MPEJACTABUTEIIN ) oOyuarorierocs JTOJKHBI OBITH
IPOUH(MOPMUPOBAHBI O LEJAX, MPEANOoNaraéMblX HUCTOYHMKAX M CHOCO0axX MOIy4YeHUs
NEPCOHANIBHBIX JAHHBIX, @ TAKXKE O XapakTepe MOAJICKANUX OJYyYSHHUIO MEPCOHABHBIX
JAHHBIX Y MOCJIEJCTBUAX OTKAa3a JaTh TMCbMEHHOE COTJIacue Ha UX MOJIyYEHUE.

2.5. OO nHe uMeer mpaBa NoJydyaTb M 00pabaTbIBaTh NEPCOHAJIbHBIE JaHHBIC
paboTHUKA, 00YyYarOIIErocs O €ro MOJUTUYECKUX, PEIUTHO3HBIX U MHBIX YOSXKIECHUAX U
YAaCTHOM JKM3HU 0€3 MUCbMEHHOIO corjacusi pabOTHUKA, pOAUTENEH 00ydaronerocs.

OO He uMmeeT mpapa MoaydaTh U 00padaThIBaTh NMEPCOHATBHBIC JaHHBIE PAOOTHHKA,
00yyJaromierocss 0 €ro 4jieHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSAX WM €ro MpOoCO3HOU
NeSTEIbHOCTH, 32 UCKIIIOYEHHEM CIIy4yaeB, PEAyCMOTPEHHBIX (eiepaibHbIM 3aKOHOM.

2.6. OO BmpaBe oOCymeCTBIATH cOOp, mepenady, YHUYTOXKEHHE, XpaHEHHE,
UCIOJIb30BaHUE MH(POPMAIMU O TOJUTHUECKUX, PEIMTHO3HBIX, IPYIHX YOexJCHUAX U
YaCTHOM >KM3HM, a TaKKe MH(QOpMalMY, HapylIAoleld TallHy Mepenucku, TeaedOHHBIX
NEPErOBOPOB, MOYTOBBIX, T€IErpa(HBIX U UHBIX COOOIIEHUN:

— paOOTHUKA TOJIBKO C €ro MUCbMEHHOIO COIJIacHsl WJIM Ha OCHOBAaHUHU CyAE€OHOTO
pelIeHHUs.

— oO0yuyarolmerocss TOJbKO C MHCbMEHHOIO corylacus poauTenell (3aKOHHBIX
npeacTaBUTENe) MAaJOJETHET0 HECOBEPIICHHOJIETHEr0  OOydaromierocs WM —Ha
OCHOBaHUU CyJI€OHOTO pELIeHUSI.

3. XpaHeHue, 00padoTKa U UCIOJIH30BAHUE MEPCOHAIBHBIX JAHHBIX

3.1. TlepconanbHbie faHHBIE PaOOTHUKOB U oOydaromuxcs OO XxpaHsITcs Ha OyMaKHbIX U
AJIEKTPOHHBIX HOCUTEINSIX, B CIIEHUATILHO MPEHA3HAUYECHHBIX JIJIS1 3TOr0 MOMEIICHUSX, B
MecTax 00eCneuMBarOIIMUX 3allUTy OT HECAHKIIMOHUPOBAHHOIO JOCTYIIA.

3.2. B npouecce XxpaHeHUs! MEPCOHANBHBIX JaHHBIX PaOOTHUKOB M oOyuarommxcsa OO
JOJIKHBI 00€CTIeYNBAThCA:
— TpeOOBaHUSI HOPMATHUBHBIX JOKYMEHTOB, YCTaHABIUBAIOIINX MpPaBHUia XPaHEHUS
KOH(UICHIIMATBHBIX CBEACHUIA;
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— COXPAHHOCTh UMEIOLIUXCS JAHHBIX, OTPAHUYEHHUE IOCTYIIa K HUM, B COOTBETCTBUU
¢ 3aKOHOJaTeNbCTBOM Poccurickont Penepauuu U HacToAuM llomoxenuem;

— KOHTPOJIb 32 JOCTOBEPHOCTHIO U MOJIHOTOM MEPCOHATBHBIX JaHHBIX, UX PETYJIIPHOE
0OHOBJIEHUE U BHECEHHUE IO MEPE HEOOXOAUMOCTHA COOTBETCTBYIOIINX U3MEHEHUH.

3.3. JlocTym K mepcoOHaNIbHBIM JaHHBIM PaOOTHUKOB U oOy4aromuxcss OO uMeroT:

— IUPEKTOP;

— 3aMECTUTENId JUPEKTopa MO Yy4eOHO-BOCIHUTATENBbHON pabdoTe (IepcoHaIbHbBIE
JAHHBIE TOJILKO PAOOTHUKOB, HAXOJSIIMXCS B UX HEMOCPEICTBEHHOM IMOJYMHEHUU, IO
HaIPaBJICHUIO JEATEILHOCTH);

— 3aBEAYIOIMNA XO034MCTBOM (NIEPCOHANBHBIE JAHHBIE TOJBKO PaOOTHUKOB,
HaXOJISIINXCS B UX HEMOCPEACTBEHHOM MOJYMHEHHH, 110 HAMPABJICHUIO JICATCIILHOCTH);

— KJIACCHBIE PYKOBOJIUTENH (TOJBKO K MIEPCOHAIBLHBIM JaHHBIM O0YYaIOIIMXCS CBOETO
KJiacca);

— WHBIE paOOTHUKH, ompesensemMbie TmpukazoM aupektopa OO B mpezenax CcBoe
KOMIIETECHIINH.

3.4. [lomumo nm1, yka3aHHbIX B 1. 3.3. Hactoswmero [lonoxkeHus, nmpaBo mocrymna K
MEePCOHAIBHBIM  JIaHHBIM PA0OTHUKOB U OOy4YalOlUXCA UMEIOT TOJBKO JIMIIA,
YIOJHOMOYEHHBIE IEUCTBYIOIIMM 3aKOHOAATEIECTBOM.

3.5. Jluna, umeromuye AOCTYN K MEPCOHAIBHBIM JIaHHBIM OOS3aHBI HCIIOJIH30BAThH
MIEPCOHANIbHBIE JaHHBIE PAOOTHUKOB M OOYyYaIOlIUXCs JIMIIb B LEJSAX, JJII KOTOPHIX OHU
OBLIIM MPEIOCTABJICHBDI:

3.5.1. IlepcoHanbHble JAaHHbIE OOYYaIOIIMXCS MCIOJB3YIOTCS I IIeJIeH,
CBSI3aHHBIX C OCYIIECTBJICHUEM Yy4EOHO-BOCIHUTATEIBLHOIO Mpolecca. AJIMUHUCTpAIUs U
NeJarornyeckue  paOOTHUKU — IIKOJIBI  MCIHOJIB3YeT TMEPCOHANIbHBIC — JaHHbIE IS
(GbopMHpOBaHUS KJIACCOB, COCTaBIEHUS Y4YEOHOro IUIaHa, COCTAaBJICHUS OTYETOB B
BBIIIECTOSIIME OpraHu3aIuy, GoOpMUPOBAHUS PA3IMYHBIX 0a3 JaHHBIX, IS BO3MOKHOCTH
NOAJCPKUBATh CBSI3b C POJUTEISIMU  (3aKOHHBIMU TPEJCTABUTEISIMU), YUYUTHIBATh
0COOEHHOCTH 00YyYaloIIUXCs TIPU €ro 0O0YUYeHUH U BOCIIUTAHUU.

3.5.2. TlepcoHnanbHble JdaHHBIE PAOOTHUKA HMCIOJIB3YIOTCS NJIsl 1EJIeH, CBSI3aHHBIX C

BBITIOJIHEHUEM TPYAOBBIX (DYHKIMI. AIMUHUCTPAIIUS IKOJIbl UCIIOIB3YET MEPCOHAIBHbBIE
JaHHBIC, B YAaCTHOCTH, JIJIS PEIICHHUS BOMPOCOB aTTecTanuu, (popMuUpoBaHUS Y4eOHOTO
1J1aHa, COCTABJIEHUSI OTUYETOB B BBIIIECTOSIINE OpraHu3aiiy, (OpMUPOBAHUS PA3TMUHBIX
0a3 MaHHBIX, MPOJBIKCHUSI PAOOTHHUKOB IO CIIY»KO€, YCTAaHOBJICHHS pa3Mepa 3apIijiaThl.
Ha ocHoOBaHuMM TepCOHANBHBIX JAHHBIX PEIIAeTCs BOMPOC O JOMyCKe pabOTHHUKA K
WH(pOpMaIINK, COCTABISAIONICH CITYKEOHYIO TaliHY.
[Ipyn mpuHATHU pENICHH, 3aTpParvBaroINX HHTEPEChl PaOOTHUKA, aJIMUHUCTpAIUS HE
MMEET IIpaBa OCHOBBIBATHCA HA MEPCOHAJBHBIX JAHHBIX, MOJYYEHHBIX UCKIIOYUTEIHHO B
pe3yabpTaTe WX aBTOMATU3UPOBAHHOM OOpaOOTKM WM BJIEKTPOHHOTO MOJIYYECHHUS.
PaGoronaTens Takke HE BIpaBe IPUHUMATh PEIICHMS, 3aTparuBarOIIUe HWHTEPECHI
paboTHUKa, OCHOBBIBASICh Ha JIaHHBIX, JIOMYCKAIOIIMX JBOSIKOE TOJKOBaHWE. B ciydae
€CJIM Ha OCHOBAHUU MEPCOHATBHBIX JaHHBIX HEBO3MOXKHO JIOCTOBEPHO YCTAaHOBHUTH KaKOM-
6o  daxt, paboTomarens mpemsiaraeT paOOTHUKY TMPEACTaBUTh MUCHbMEHHbIE
pa3bsSICHEHUSI.

3.6. IlepcoHanbHble JaaHHbIE pPAOOTHUKA OTPAKAOTCS B JIMYHOM KapTOUKe
pabotHuka (popma T-2), KoTOpas 3aNOJHAETCS MOCIE U3AaHUS IPUKaA3a O €ro NpruemMe Ha
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paboty. JluyHble KapTOUYKM pAOOTHUKOB XPAHATCS B CIELHAIBHO O0OpPYAOBaHHBIX
HecropaeMbix mkadax B aidaBuTHOM Tmopsiake. JIMuHble Jena M JIMYHbBIE
KapTOYKU PAOOTHUKOB XpaHATCS B OyMa)XKHOM BHJE B Mankax B CIELUAIbHOM celde,
JOCTYIT K KOTOPOMY UMEET CEKpPETaph M JUPEKTOP IIKOJIBL.

3.7. llepcoHanbHbIE JAHHBIE COTPYIHUKOB MOTYT TAKXKE XPAHUTHCS B AJIEKTPOHHOM
BHUJIE B JIOKaJIbHOM KOMIbIOTEpHOW ceTu. [locTostHHBIN nocTyn (B mpezaenax CBOEH
KOMIIETEHIIUM) K OJJIGKTPOHHBIM 0azaM  JaHHBIX, COJEpXKAIIMM IEPCOHAIbHBIC
JaHHbIE PA0OTHUKOB, HMMEIOT TOJBKO aJAMHUHHUCTpanMs Kol JlocTynm napyrux
pabOTHUKOB K  MEpPCOHAIbHBIM  JaHHBIM  OCYIIECTBISIETCS  HA  OCHOBaHUU
MUCbMEHHOTO pa3pelieHus: padOTHUKA U PACHOPSIKEHUST AUPEKTOPA IIKOJIBI.

3.8. Ilapomu juyist noctyma K 3JeKTpoHHOM 6a3e nanHbix OO ycTaHaBIMBAIOTCSA
JUPEKTOPOM U COOOMIAIOTCS HMHAMBUAYAJIbHO COTPYIHUKAM, HUMEIOIIUM JOCTYN K
NEPCOHAIIBHBIM JaHHBIM COTPYIHUKOB. MI3MeHeHue napoiieid MPOUCXOAUT HE PEkKEe, YEM
1 pa3 B Tpu mecsna.

3.9. KonupoBath u JenaTh BBIMUCKA W3 TEPCOHAIBHBIX JaHHBIX pPaOOTHHKA
paspemaercss HCKIIOYUTENIBHO B CIYKEOHBIX WEISIX C MHCbMEHHOIO pa3pelieHus
pabOTHUKA U TUPEKTOPA IIKOJIBI.

3.10. IlepconanbHble JTaHHBIE OOYYAIOIIErOCs] OTPAXaIOTCS B €ro JHUYHOM Jele,
KOTOPOE 3aIlOIHACTCA MOCHe W3AaHus npukasza o ero 3auucieHus B OO. Jluunble nena
oOyyatromuxcsi B an(aBUTHOM TNOpsAAke (OPMHUPYIOTCA B TMAalKaxX KJIaccoB, KOTOpBIE
XpaHIATCS B CHEHUAIbHO OOOpPYJOBaHHOM MIKady, JIOCTYIl K KOTOPOMY HMEET
aJIMUHUCTPALIMS IKOJbl U KJIACCHBIE PYKOBOAUTEIIH.

3.11. BeneHue NMYHBIX J€JI W OTBETCTBEHHOCTh 33 COXPAHHOCTb JIMYHBIX
JI€J1 BO3JIO)KEHO Ha KIJIACCHBIX PYKOBOJIUTENEH.

3.12. IlepcoHaibHble [aHHbIE OOY4YAOMIMXCA MOTYT TaKXe€ XpaHUThCA B
JJIEKTPOHHOM BHUJE B JIOKaJbHOM KOMIBIOTEPHOU ceTu. [IpaBo momHOro nocryma K
ANEKTPOHHBIM 0azam JAHHBIX, CoJIeprKaluM NepPCOHAIbHbBIE
JaHHbIe OOydYarommxcs, MMeeT agMuHucTpanus. OcTallbHble TeIarornyeckiue pabOTHUKU
UMEIOT JOCTYN TOJBKO K TOW HH(pOpMaluu, KOTopas UM HeoOXoAuma B Tpeenax
UCIIOJTHEHUS UX JIOJDKHOCTHBIX 00sI3aHHOCTEH.

3.13. Ilapomu poctyma K 0a3e JaHHBIX YCTAHABIMBAIOTCA JAUPEKTOPOM U
COOOIIAlOTCA MHAMBUAYaJbHO pPAOOTHUKAM, HWMEIOIIUM JOCTYyH K MEPCOHAIBHBIM
JAHHBIM COTPYIHUKOB.

3.14. KomupoBaTh ¥ JenaTh BBIMUCKU W3 TEPCOHAIBHBIX JAHHBIX OOYYaIOIIUXCS
paspermaercs VCKIIFOUUTEIEHO B CITyKeOHBIX LEesX C MMCbMEHHOTO
paspenieHuss poauTenei (3aKOHHBIX MPEACTABUTENEH) U TUPEKTOPA IKOJIBIL.

4. [lepenaya nepcoHaNbHBIX JAHHBIX

4.1. Ilpu nmepenaye nepcoHaIbHBIX JaHHBIX PAOOTHUKOB U oOyuatomuxcst OO apyrum
opunueckuM u puzndeckum guiam OO goiKHA COOMI0IaTh Cleayole TpeOoBaHuUS:

4.1.1. IlepconanbHbIe JaHHbIE paOOTHUKA, 00YYAIOIIErocs HE MOTYT OBITh COOOIIECHBI
TpeThell CTOpoHEe O0€3 MHUCbMEHHOro corjacusi pabdOTHHKA, pPOJAUTENEH (3aKOHHBIX
IpeJICTaBUTENEH ) HECOBEPIICHHOJIETHETO (MaJIOJIETHET0) 00YYaroIerocs, 3a UCKIIIOUEHUEM
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CIy4yaeB, KOTJla 3TO HEOOXOIUMO JUISl TPEAYNPEKIACHHUS yTPO3bl KU3HH U 3JI0POBBIO
paboTHHKA , 00YYAIOMIETOCs, a TAKXKE B CITy4asiX, yCTAaHOBIICHHBIX (peepaibHbIM 3aKOHOM.

4.1.2. Jluna, nomyyarolmue IEpCOHAIBHBIE JaHHblE pPAOOTHUKA, OO0YyYaroIIerocs
JOJDKHBI TIPEIYIPEKIATHCS O TOM, YTO 3TH JIAHHBIE MOTYT OBITh HCIIOJIb30BaHbI JIUIIb B
HeIsx, i1 KOTOphIX OHM coolOmieHbl. OO nmomkHa TpedoBaTh OT JTUX JIHUIL
MOATBEPIKIACHUS TOTO, YTO 3TO MPABHIO COOMIOACHO. JIHIa, moydJarone nepcoHaibHbIC
JlaHHBIE PaOOTHHKA, 00ydJaromerocss o0s3aHbl COOMIOATh PEXKUM KOH(GUICHIIMATBHOCTH.
JlaHHOE TIOJIOXKEHHWE HE paclpocTpaHseTcs Ha OOMEH IIEPCOHAIbHBIMH JIAHHBIMHU
pabOTHUKOB B TIOPSKE, YCTAHOBICHHOM (eIepaTbHBIMU 3aKOHAMH.

4.2. Tlepemaya meEpCOHANBHBIX JIAHHBIX paOOTHHMKA, OOYYalOIIErocs €ro
IPEACTABUTEIIIM MOXKET OBITh OCYINECTBIICHA B YCTAaHOBJIICHHOM JICHCTBYIOIIUM
3aKOHOJIATCILCTBOM TIOPSJIKE TOJIBKO B TOM OOBEMe, KOTOPBIH HEOOXOIUM JIs
BBITIOTHEHHUS YKa3aHHBIMH TIPEICTABUTEISAMH X (DYHKITUMA.

5. IIpaBa pa0OTHUKOB, 00yYAIOLIUXCH HA 00ecreyeHe 3alllUThI IePCOHATbHBIX
JAHHBIX

5.1. B menmsax oOecnedeHus: 3aliuThl MEPCOHATNBHBIX AaHHBIX, XpaHsaumxcs B OO,
pabOTHHUKH, pOAUTENN (3aKOHHBIC MPEACTABUTEIIN) MAJOJETHETO HECOBEPIICHHOJICTHETO
00yJaronierocs, UMEIT IIPaBo:

5.1.1. Tlomy4aTh TOJNHYI0 WH(OpPMAIMIO O CBOMX IEPCOHAIBHBIX JAHHBIX M HX
00paboTKe.

5.1.2. CBoGoaHOTrO OECIIATHOTO JOCTYIA K CBOMM MEPCOHATBHBIM JTAHHBIM, BKITFOYAs
MpaBO Ha TMOJy4YeHHWE KOMUU J0OOM 3ammcH, cojaepiKalleil TepcoHaJbHBbIE JIaHHbBIE
paboOTHHKA, 32 HUCKIIOUYCHHEM CIIy4yaeB, MPEIYyCMOTPEHHBIX (eaepaabHbIMU 3aKOHAMHU.
[Tomyyenue ykazaHHON HMHQPOpPMAIMA O CBOUX MEPCOHATBHBIX JAHHBIX BO3MOXKHO TMpHU
JUYHOM  OOpaiieHud pabOTHHKA, pPOJAUTENCH  (3aKOHHBIX  MpPENCTaBUTENEH) —
K OTBETCTBEHHOMY 3a OPTaHM3AIUIO M OCYIIECTBIICHUE XPaHEHUS TIEPCOHATBHBIX TaHHBIX
PabOTHHKOB.

5.1.3. TpeGoBaTh 00 HCKIIOYECHUU WA HUCIPABICHUH HEBEPHBIX WU HETMOJIHBIX
MEPCOHANIBHBIX JIAHHBIX, & TAaK)KE JaHHBIX, 0OpaOOTaHHBIX C HApyIICHUEM TpeOOBaHUU
JIEUCTBYIOIIETO 3aKOHOJIATENIhCTBA. YKa3zaHHOE TpeOOBaHUE JOJKHO OBITH O(QOpMIIECHO
MMCHbMEHHBIM 3asBJIeHHEeM paboTHHKA Ha uMs qupekTopa OO.

IIpn ortka3ze nupektopa OO HCKIIOYMTH WIM HCHPABUTH NEPCOHAIBHBIE TaHHbBIC
paboTHMKA paOOTHUK, POIUTENb, 3aKOHHBIA MPEACTAaBUTEIh HECOBEPIICHHOJIETHETO
oOydJaromerocss UMeeT TpPaBO 3asBUTh B MHChbMEHHOM Bujae mupektopy OO cBoem
HECOTJIaCuHU, C COOTBETCTBYIOIIMM OOOCHOBaHMEM Takoro Hecoriacus. llepcoHanbHbie
JAaHHBIE OIICHOYHOTO XapakTepa palbOTHUK, POAWTENb, 3aKOHHBIH MPEICTABUTEIh
HECOBEPIIICHHOJICTHETO  OOydYaromerocss MMEET TMpPaBO  JOMOJHUTH  3asBICHUEM,
BBIPAKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PCHHSI.

5.1.4. TpebGoBatbe 00 m3Bemennn OO Bcex I, KOTOPHIM paHee OBLIM COOOIICHBI
HEBEPHBIC WJIM HETOJHBIC MEePCOHANIbHBIC JaHHBIE Pa0OTHHKA, 00ydYaromierocs 000 Bcex
MIPOU3BEJICHHBIX B HUX UCKITIOUEHUSX, HCTIPABIICHUSX WM JIOTIOJTHCHUSIX.

5.1.5. Ob6xanoBath B cyjie Jr00ble HEeNpaBOMEpHbIe NercTBUA win Oe3aeictBus OO
npu 00pabOTKE U 3alIUTE €ro MEPCOHANTBHBIX TAHHBIX.
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6. O0s13aHHOCTH CY0OBEKTA MEPCOHATBHBIX JAHHBIX 10 00eCIeYeHUI0 J0CTOBEPHOCTH
€ro NepCcoHAJbHBIX JAHHBIX

6.1. B mensx obOecrneueHus: JOCTOBEPHOCTH NEPCOHAIBHBIX JaHHBIX PaOOTHHUKHU
00s3aHBbL:

6.1.1. IIpu mpueme Ha padotry B OO mpeacTaBisTh YIOJTHOMOYEHHBIM paOOTHUKAM
OO noctoBepHble CBeJeHUST O cebe B TOpsAlke M o0beMe, MPEeayCMOTPEHHOM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu.

6.1.2. B ciayuae M3MeHEHHUs NEPCOHAJIBHBIX JIaHHBIX pAaOOTHUKA: (daMuiIusi, UM,
OTYECTBO, aJpeC MECTa >KUTEIbCTBA, MACIOPTHBIC JTaHHBIE, CBeJEeHUs 00 00pa3oBaHUH,
COCTOSIHUM 3JI0pOBbs  (BCJIC/ICTBUE BBISIBICHUS B COOTBETCTBUM C MEIUIIUHCKUM
3aKJIIOYEHUEM IPOTUBOMNOKA3aHUM M7 BBINOJIHEHHS PAOOTHUKOM €ro JOJHKHOCTHBIX,
TPYAOBBIX 0053aHHOCTEH U T.1.) COOOIIATh 00 ATOM B T€UEHHUE 5 pabouuX JHEU C JaThl UX
W3MEHCHU.

6.2. B nensix obecrnieueHus 10CTOBEPHOCTH MEPCOHATIBHBIX JAHHBIX 00y4atOIIUXCS:

6.2.1. PoguTtenu, 3aKOHHBIE TMPEACTABUTEIN HECOBEPIICHHOJETHUX OOYYAIOMIMXCA
npu npueMe B OO mpenocTaBisiOT yHNOJHOMOUYEHHbIM paboTHMKaM OO A0CTOBEpHBIE
CBEJICHUsSI O ce0€ U CBOUX HECOBEPIICHHOJIETHUX JETSX.

6.2.2. B ciyuac H3MEHEHUS CBEICHUM, COCTABISIOIIMX IEPCOHAIbHBIC JaHHBIC
oOydarolerocs, poAMTENN  (3aKOHHbIE  MPEJACTaBUTENM)  HECOBEPILIEHHOJIETHETO
oOyuaromierocs B Bo3pacte 10 14 jer o0s3aHbl B TEUCHHE Mecsia COOOIIUTh 00 3TOM
yIoJIHOMOYE€HHOMY paboTHuKy OO.

7. OTBETCTBEHHOCTD 32 HAPYIICHHE HACTOSLIEr0 MOJ0KEHUS

7.1. 3a wnHapymieHue mnopsiaka o00paOoTku (cOopa, XpaHEHUSs, MCIOJIb30BaHMUS,
pacnpoCTpaHEHUsT M 3alllUThl) MEPCOHANBHBIX JAHHBIX JIOJDKHOCTHOE JIMIIO HECET
aAMUHUACTPATUBHYI0  OTBETCTBEHHOCTh B  COOTBETCTBUM  C  JICMCTBYIOLIUM
3aKOHOAATEILCTBOM.

7.2. 3a HapylIeHUE TPaBWI XPAHCHUS W MCIOJb30BAHUS MEPCOHAIBHBIX JTAHHBIX,
MOBJIEKIIee 3a Cco0Oi MaTepualibHBIM yiiepd paboTomarento, paOOTHUK HECET
MaTepUalbHYI0 OTBETCTBEHHOCTb B COOTBETCTBUM C JIEUCTBYIOIIUM TPYAOBBIM
3aKOHOAATEILCTBOM.

7.3. MatepuanbHblii yiep06, HaHECEHHBIM CyOBEKTY IEPCOHATBHBIX JAHHBIX 3a CUET
HEHAJJICKANIET0 XPAHEHUSI W HCIOJIb30BAaHMSI TMEPCOHAIBHBIX JAHHBIX, TOJJICKUT
BO3MEILECHUIO B IOPSJKE, YCTAHOBICHHOM JEHCTBYIOIUM 3aKOHOATEIBCTBOM.

7.4. OO BmpaBe OCYIIECTBIIATH, 0€3 YBEIOMJICHHS YIOJHOMOUYEHHOTO OpraHa IIo
3allUTe MpaB CyOBEKTOB MEPCOHANBHBIX JaHHBIX JHUIIL OOpPabOTKY CIIETYIOIINX
NEPCOHANIbHBIX JAHHBIX:

— OTHOCSIIUXCA K CyObEKTaM IEepPCOHAIBbHBIX JAHHBIX, KOTOPBIX CBSI3bIBAIOT C
OTIEPAaTOPOM TPYJIOBBIE OTHOIICHHMS (PAOOTHUKAM);

— MOJIyYEHHBIX ONEPATOPOM B CBSI3HM C 3aKIIOUEHHUEM JOTOBOPA, CTOPOHOM KOTOPOIro
ABIIACTCSA CyOBEKT MEPCOHANbHBIX JNAaHHBIX (OOydarouuiicss M 1p.), €Cau MepCOHAIBHBIC
JAHHBIE HE PACTIPOCTPAHSIIOTCS, a TAKXKE HE MPENOCTABISAIOTCA TPEThUM JMlaM 0e3
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cornacusi CyObeKTa MEPCOHAIBHBIX  JIAHHBIX W HCIOJB3YIOTCS  OMEpaTopoM
UCKIIIOUMUTENFHO I MCIOJHEHUs YKa3aHHOTO JOTOBOpa M 3aKIIOUEHHUS JIOTOBOPOB C
CyOBEKTOM MEePCOHAIBHBIX JIaHHBIX;

— SIBJISIIOLUXCS OOIIEIOCTYITHBIMU MEPCOHAIBHBIMU IAHHBIMU;

— BKJIIOYAIONIMX B ce0d TONbKO (aMUIMM, HMEHa M OT4YECTBAa CYOBEKTOB
MIEPCOHANIBHBIX JAHHBIX;

— HEOOXOIUMBIX B IEJISIX OJHOKPATHOTO MPOITyCKa CyOBhEeKTa MEPCOHATBHBIX JTaHHBIX
Ha TEPPUTOPUIO 0OPA30BATEIHLHOTO YUPEIKICHUS WU B UHBIX aHAJTOTUIHBIX IIEIISIX;

—BKJIFOYCHHBIX B MH(POPMAIMOHHBIC CHCTEMbl TIEPCOHATBHBIX TAaHHBIX, UMCIOIINE B
COOTBETCTBUM C (e/epaibHBIMUA 3aKOHAMHU CTaTyc (eaepalibHbIX aBTOMATHU3UPOBAHHBIX
WH()OPMAITMOHHBIX CHUCTEM, a TaKXKe€ B TOCYJapCTBEHHbIC HWH(DPOPMAIIMOHHBIE CUCTEMBI
MEPCOHANIBHBIX JIAHHBIX, CO3JIaHHBIE B NEISAX 3allUThl 0€30MaCHOCTH TOCYIapcTBa U
0O0I1IECTBEHHOTO MOPSI/IKA;

— oOpabaThiBaeMbIX 0€3 MCIIOIB30BaHUSI CPEJICTB aBTOMATU3AIlMU B COOTBETCTBUU C
dbeneparTbHBIMI 3aKOHAMHU WJIM MHBIMH HOPMAaTHBHBIMU MPABOBBIMU akTamMHu Poccuiickoi
®denepanuy, yCTAaHABIMBAOIIMMH TpeOOBaHHMA K  OOecrnedeHut0  0e30MacHOCTH
MEePCOHAIBHBIX JAHHBIX MpPU UX O00pabOTKe M K COONIOJEHUIO TMpaB CyOBEKTOB
MIEPCOHANILHBIX JAHHBIX.

Bo Bcex octanpHbIX ciydasx ornepatop (aupextop OO u (Win) yrnoJTHOMOYEHHbIE UM
auna) o0s3aH HAMpaBUTh B YMOJHOMOYEHHBINM OpraH MO 3alluTe MpaB CyObEeKTOB
MEPCOHANIBHBIX JJAHHBIX COOTBETCTBYIOIIIEE YBEIOMIICHHE.

CPOK JIEVICTBHS ITOJIOXEHMS — IO BHECEHUSI COOTBETCTBYIOLINX U3MEHEHUIA
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